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WE NEED VOLUNTEERS CHECKLIST

ITEMS YES NO

1. You announce what the position is for 
clearly.

2. You describe the abilities and requirements
for people to participate. 

3. You use adjectives to describe the 
characteristics  required for the position.

4. You make clear the availability the position 
needs.

5. You use can, must and have to in order to 
express the   needs of the position. 

6. The vocabulary and structure of your 
announcement are appealing to others.

7. You include contact information for those 
interested. 
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